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JOB DESCRIPTION FOR COFFEE SHOP SUPERVISOR
Basic Duties :
· To prepare and serve food and drinks to customers eating in and as takeaways.
· To open and close the coffee shop by preparing the machines and checking equipment, opening or emptying the till, ensuring all cleaning and checks have been carried out and the food standards book has been completed.
· To maintain our 'COVID secure' status, ensuring that all staff and customers adhere to regulations relating to the COVID situation.
· To ensure all cleaning is done to COVID standards on a regular basis.
· To supervise other staff as necessary ensuring that they are carrying out their roles.
· To cover for the manager and other staff during periods of absence.
Preferred Person Specification:
· Experienced in using a Barista machine and serving customers
· Able to make basic food items such as paninis, toasties and bacon rolls.
· To be flexible in working hours as the evolving COVID situation changes.
· Be friendly and welcoming and to be able to build a rapport with our regular customers.
· Be confident in placing updates on to our Facebook page. 
Salary £8.91 while training rising to £9.20 per hour 
28 days holiday pro-rata which includes bank holidays.
References and basic DBS required as this is a key holder position

