Pin Green Community Association  Hampson Park Community Centre, Hampson Park, Webb Rise SG1 5QU.  Telephone 01438 354662.                                                                               Registered Charity No 1156808

Contract for regular Hirers at  Hampson Park Community Centre
1. The contract of hire is between Pin Green Community Association (PGCA) and _______________________________________________________________(known as the HIRER)

2. A minimum of 4 weeks’ notice must be given by both PGCA and the Hirer if this contract is to be terminated, but PGCA has the right to terminate this contract with immediate effect if the Hirer does not keep to the terms and conditions laid out in this contract.

3. If complaints are received about a group, for any reason, including noise, bad behaviour, inconsiderate parking, the manager will write to the Hirer with the nature of the complaint. If the behaviour is not modified and more complaints are received then the contract may be terminated. PGCA reserve the right to terminate the contract with immediate effect if the complaints are very serious.

4. The Hirer agrees to pay all fees due on time. An invoice will be sent at the end of each month unless otherwise agreed. If the Hirer becomes more than 2 months behind then PGCA reserve the right to bar access to the premises, until such time as the outstanding bill is paid in full. Regularly not paying on time may result in termination of the contract.

5. Hirer’s choosing to pay as they go must pay in advance to the office.

6. An Admin charge of £10 will be added to an unpaid bill each time a reminder is issued if more than 2 reminders have to be sent out. The Association will take non payers to the small claims court to recover owed money. This could result in the Hirer having a CCJ against them.

7. The Association is responsible for the upkeep of the building. Health and safety checks are carried out regularly. The Association has a full insurance policy which can be seen be arrangement. Any defects or hazards must be reported to the centre manager as soon as possible.

8. The Hirer is responsible for the health and safety of its users while they are on the premises and should have adequate insurance to cover any problems for that may occur.

9. In accordance with the Associations child safeguarding policies, the hirer is reminded that they are responsible for the safety and well being of all children and young people in their care. The Association may ask to see the Hirers own safeguarding policy were appropriate. Children should be adequately supervised at all times

10. The Hirer will be charged for the full cost of any repairs to, or replacement for, damage to the building or property of the Association. Serious damage may result in the contract being terminated immediately. Please ensure you have upto date public liability insurance.

11. If the Hirer forgets their key and the caretaker is called out, there will be a charge.

12. The Hall or halls hired are only to be used for the purposes that are stated on the booking form.

13. Hirers must not disturb other groups that may be using the building at the same time.

14. Fire extinguishers, fire doors and fire points must be kept clear at all times. If the fire alarm goes off the Hirer must evacuate the building immediately as per the fire instructions given separately. 

15. If a call out is needed for a broken fire point a charge will be made. If the fire brigade are called out  because of a broken fire point or a problem caused by negligence on the part of the Hirer, any charge will be payable by the Hirer

16. The building must be left in the condition that it is found. Floors should be swept or washed if necessary, chairs and tables put back tidily and safely where they were found. Please DO NOT drag items across the  hall floor. A trolley for moving chairs is provided. If you require help in using this please ask in the office. 

17. No smoking including e-cigarettes is allowed on the premises

18. The Centre has a PRS/PPL licence.

19. Rubbish should be removed from the building and disposed of responsibly. Any rubbish left in the centres’ bins must be in a bag . 

20. Please check all doors and windows are closed prior to leaving the building. Switch off lights. 

21. The Hirer must keep to the agreed hiring times. If the Hirer is in the building outside the contracted hours they will have no insurance cover. If extra time is required the centre should be contacted during office hours or permission received from the caretaker/manager before staying. Overstaying may interfere with other users’ bookings.

22. For your own safety and the safety of other users, all electrical equipment used in the building should be regularly PAT tested.

23. If you are a key holder, please report any loss of keys. Do not label keys with anything too obvious in case of loss. A charge is made for new keys and/or changing the locks if necessary.

COVID-19
Depending on government restrictions that may change, PGCA can not guarantee your hirer of the centre and we can take no responsibility or provide any compensation for any loss you may suffer if restrictions are brought into place that mean you cannot run your group.

It will be up to you what restrictions you wish to put into place but you should abide by any government guidelines or legal requirements.

Signature............................................................... Print name......................................................

Date................................................

